
CUSTOMER SERVICE 

 

Formal Wear 
Order Form 

MD: 
DC: 
FAX: 
EMAIL: 

410-433-4999 
202-737-7144 
410-433-5965 
info@valetformalwear.com  

 

Valet Formal Wear Corporation, P.O. Box 11046 / Baltimore, Maryland 21212-0046 / A Service Mark Corporation 

Event: ________________________________________ Date: _______________________ 

Location: ____________________________________________________________________ 
 

CONTACT INFORMATION 
 

Full Name:___________________________________________________________________ 

Address: ___________________________________________________  Apt. # ___________ 

City: __________________________________  State: ______________  Zip: _____________ 

Home Phone: (        ) _____________________  Work Phone: (        ) ____________________ 

Cell Phone: (        ) _______________________  Pager (        ) __________________________ 

Email: _______________________________________________________________________ 

 
MEASUREMENTS (Please fill in below completely. See page 2 for instructions on Measurements & Fitting.) 
 
HEIGHT > Feet ________ Inches: ________ Weight: ________ 

  (Please do not guess) 
 
COAT > Size: ______ Chest: _______ Chest/Wrap _______ Coat Sleeve: ______ 
         (Around shoulders and arms) 
 
SHIRT > Size: ______ Neck ________ Shirt Sleeve:  ________ 
 
PANTS > Size: ______ Waist: _______ Outseam: _______ 

   (Around the naval)  (From naval to start of shoe sole) 
 
SHOE > Size: ______ Shoe Width: ______ 

    (Please do not guess) 
 
BOY’S > Age: _______ Pants Size: _______ Coat Size: ______ Shoe Size: _____ Shoe Width: ______  

           (Please do not guess) 
 

Remarks: ___________________________________________________________________________ 
 
BILLING INFORMATION 
 

 
Visa 

 
Master Card 

 
American Express 

 
Discover/Novus 

 
Dinners Club/International 

 
Other 

 
Card Number: Exp. Date: 
 
Card Holders Name: ___________________________________________________________ 

Address: ____________________________________________________ Apt. # ___________ 

City: __________________________________  State: ______________  Zip: _____________ 

Signature: ___________________________________________________________________ 

  /                   



CUSTOMER SERVICE 

 

Measurements & 
Fittings 

MD: 
DC: 
FAX: 
EMAIL: 

410-433-4999 
202-737-7144 
410-433-5965 
info@valetformalwear.com  

 

Valet Formal Wear Corporation, P.O. Box 11046 / Baltimore, Maryland 21212-0046 / A Service Mark Corporation 

Coat 
1. Height Method: 
The distance from 
the top of the 
head to the floor 
(without shoes).  
The height 
measurement 
usually 
determines the 
coat length. 
 
2. Chest Method: 
Measured with 
coat off.  Place 
the tape measure 
around the fullest 
part of the chest 
keeping it up under the arms, straight 
across the back, and around the 
shoulder blades.  Insert a finger, 
between the tape and body to insure 
proper fit. This measurement generally 
determines the coat size. 
 
3. Over the Shoulder Method: Measured 
with the coat off. Place tape measure 
around the fullest part of the chess, over 
the upper arm/shoulder area and straight 
across the back. This measurement 
minus six equals the coat size. For 
example: if the tape measures 46 inches, 
subtract 6 equals 42 inches, or a  coat 
size 42. 

 
Coat  
Length 

Height  Total 
S leeve 

Sleeve 
Inseam 

Short 5’4”- 5’7 ½” 29"- 32” 16” 
Regular 5’8”- 5’11 ½” 32"- 34” 17” 
Long 6 '0"- 6'3"  34”- 36” 18" 
Extra Long  6 '3  ½"-up  36”- 38” 19” 

 
 

DROP CHART -  MEN 

Weight  Suit  
S i ze Waist  

135-140 lbs. 36 29”  
140-150 lbs. 37 30”  
150–160 lbs. 38 31”  
160-170 lbs. 39 32”  
170-175 lbs. 41 30”  
175-185 lbs. 42 31”  
185-190 lbs. 43 36”  
190–200 lbs. 6 37”  
200–215 lbs. 42 38–40” 
215–220 lbs. 48 41–42“ 
220–240 lbs. 50 43–44” 
240–260 lbs. 52 45–46” 
260–275 lbs. 54 47–48” 
275–290 lbs. 56 48–49” 
290-300 lbs. 58 50–51” 

310 lbs. 58 52”  
320 lbs. 60 54”  

 

Trousers 
1. Waist: Measured 
around the body with 
the coat off. Place the 
tape measure directly 
over the shirt, just 
above the hipbones 
and over the navel. 
Insert a finger 
between the tape 
and body to insure a 
comfortable fit. If you 
prefer your trousers 
to fit tight or loose 
and measure 
accordingly  

2. Outseam: 
Measured by 
adjusting the trousers as high as 
possible on the waist. 
 
Place the tape and measure the outside 
of the leg from the top of the trousers 
waistband to the top of the shoe's sole. 
 
Note:  

Remember that Tuxedo Trousers are 
usually worn higher on the waist. To 
insure proper fit/ be sure your trousers 
are pulled up well on the waist to get 
the most accurate measurement.  

 
MEN’S TROUSER INFORMATION 

Adjustable Waist Scale Standard High 

27-28-29 27” 

30-31-32 28” 

33-34-35 29” 

36-37-38 30” 

39-40-41 31” 

42-43-44 32” 

45-46-47 33” 

46-49-50 34” 

51-52-53 35” 

 
 
 
-------------------------------------------- ----------------------------------- 
 
 

MEN’S TOPHAT 

Sizes Head 
Circumference 

Hat Size 

Small 21 1/2”-22” 6 7/8-7 

Medium 22 3/8”-1/2” 7 1/8-1/4 

Large 23 1/8”-1/2” 7 3/8-1/2 

X-Large 24” 7 5/8 

 

Shirt 
1. Neck: Measures 
with the shirt 
unbuttoned. Place the 
tape around the neck 
at the level the collar 
would fall if buttoned 
and take 
measurement.  Insert 
a finger between the 
tape and customer’s 
neck to insure proper 
fit. 
Always round the 
measurement off to 
the highest ½ Inch. 
For example: if 
measurement is 16" 
round off to 16 ½”. 
 
2. Sleeve Length: Measured with arms down 
at sides. Place the end of the tape measure 
at the center of the neck (nape of the neck, 
over the center of the shoulder, and down the 
outside of the arm to the base of the thumb at 
the wrist. 
Round this measurement off to the nearest ½ 
inch.  For example: if measurement is 32 ½" 
round off to 33". 
 
Children 
Children must be measured and filled the 
same as adults. We must have all 
measurements (chest, neck. sleeve 
length waist, outseam) taken with tape 
measure as well as the height & weight. 
 

BOY’S SUIT SIZE CHART 
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3 23 8½ 19 13½ 
4 23¾ 9½ 20 15 
5 24½ 10  21 16½ 
6 25½ 11 22 18 
7 26 11½ 23 19½ 
8 26¾ 12 23½ 21 
9 27½ 12½ 24 22¼ 

10 28¼ 13 24½ 23½ 
12 30 14½ 25½ 26 
14 31½ 15½ 26½ 28½ 
16 33 16 28 29½ 
18 35 16½ 29 30½ 

 
BOY’S SHIRT SIZE CHART 
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3 10 19 31-35 35½-38 BXS 
4 10½ 21½ 35-39 38-40 
6 11 22½ 45-52 44-47 BS 
8 11½ 23½ 53-63 48-51 
10 12 25½ 64-76 52-55 BM 
12 12½ 27½ 77-89 53-56½ 
14 13 29 90-103 59-61 BL 
16 13½ 32 104-115 62-64 

 


